City of Riverside, Missouri- Job Announcement

June 21, 2018			Deadline: July 18, 2018


Part-time Assistant Court Clerk			Pay: $15.00 hour 
Municipal Division 

Job Description
The City of Riverside is seeking qualified applicants to fill the position of part-time assistant Court Clerk in the Riverside Municipal Division. This position has varied responsibilities including assisting the general public by accepting fines, answering questions, handling phones, docketing, and performing clerical duties relating to processing and disposition of court cases. *Must be available to work all Wednesday evening court sessions (approximately 35 per year).
    

[bookmark: _GoBack]Requirements-Must have excellent communication skills, experience with computer applications and accounting abilities. Preference will be given to those individuals with Court experience.   The City of Riverside is an EOE. 

Please apply at www.riversidemo.com
