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Job Description

	Title:

	Police Officer

	Reports To:
	Police Corporal

	Updated on:
	October 5, 2015

	Status: 

	Non-Exempt

	Approved By:
	City Administrator


POSITION SUMMARY

Protect and preserve the lives and property of the citizens of the City of Riverside with impartiality.

PRIMARY ACCOUNTABILITIES 

Achieve Results

1. Ensure the public’s safety through active patrol and surveillance of assigned areas within the City of Riverside.  

2. Provide safe and timely response to calls for service.  

3. Prevent and reduce crime by proactively identifying problems/potential problems and engaging citizen contact to help solve them.  
4. Ensure positive community and public relations by participating in planned community activities, as well as engaging with citizens in informal settings.  
Operational Excellence

5. Provide and maintain the highest quality of service and responsiveness with integrity and professionalism.      
6. Perform job duties consistent with national standards, state standards, and best practices.  Comply with all organization rules, policies and procedures in performance of job.

Relationships

7. Develop and ensure effective, positive relationships within and among the City of Riverside staff, as well as with members of the public, related departments, and agencies.    

Stewardship/Citizenship 

8. Uphold and consistently represent the values and mission of the City of Riverside.  Represent the City of Riverside in a highly professional manner at all times.  

9. Ensure compliance and attention to all organization policies and procedures. 

TASKS AND DUTIES
Perform a variety of tasks in support of police operations, which may include but are not limited to:

· Patrol City streets, parks, commercial and residential areas in vehicles or on foot to prevent, discover and deter the commission of crime

· Preserve the peace and enforce criminal laws, traffic laws, parking regulations, and City ordinances; issue citations as necessary

· Respond to radio calls and investigate as necessary

· Conduct accident investigations and render/summon assistance from emergency responders or other Public Safety resources

· Prepare a variety of reports and records

· Prevent or detect and investigate misconduct involving misdemeanors, felonies and other law violations

· Conduct follow-up investigations of crimes committed during assigned shift.  Seek out and question victim(s), witnesses and suspects; take written statements

· Develop leads and tips

· Search crime scenes for clues; search for and preserve evidence

· Analyze and evaluate evidence and arrest offenders

· Prepare cases for giving testimony and testify in court proceedings

· Participate in community-oriented activities such as crime prevention education, Fire/Police Activity League, traffic safety, etc.

· Coordinate activities with other officers or City departments as needed

ESSENTIAL FUNCTIONS/KEY COMPETENCIES
· Drive City vehicles safely

· Effectively communicate and work with a wide variety of people and personalities

· Maintain a strong commitment to integrity and fairness

· React quickly and calmly in emergencies

· Ability to understand and carry out oral and written instructions

· Ability to make a decision on whether or not a crime has been committed.
· Effectively manage situations firmly, courteously, tactfully, and impartially

· Ability to conduct self and operate equipment (e.g. firearms) in a safe manner

· Use good judgment in evaluating situations, problem-solving and making sound decisions.

· Gather, assemble, analyze, and evaluate facts and evidence drawing sound conclusions.

· Ability to obtain valid information by interview and interrogation

· Establish and maintain positive working relationships with supervisors, co-workers, the public, court officials and other City employees

· Read maps and locate addresses in assigned areas

· Utilize tact, self-restraint, judgment, and strategy in dealing with a wide variety of people.  Deal with distraught individuals in a professional and sensitive manner

· Communicate effectively, both verbally and in written form

· Read and write in the English language

· Ability to report to work on a regular and timely basis and to respond to calls on a 24/7/365 day basis
POSITION REQUIREMENTS

Education and Experience Guidelines – Any combination of education and experience that would likely provide the required knowledge and abilities is qualifying.  A typical way to obtain the knowledge and abilities would be:

Education/Training:

· High school graduate or equivalent

· Two year college degree or vocational training in law enforcement or related field preferred or military experience
· Missouri Class A or B law enforcement certification preferred

Skills/Experience:

· Basic computer skills

· Demonstrated Effective written and verbal communication skills
· Demonstrated skill in operating the following equipment, including, but not limited to:  Car, radio, radar units, handcuffs, taser, pistol, rifle, shotgun, O.C. spray, cell phone, breathalyzer 
· Ability to achieve a qualifying score on handgun qualifications.
Physical/Environmental/Other:

· Must be 21 years of age
· Must possess valid driver’s license
· Must successfully complete all job-related reference checks, background investigations and testing. 

· No felony convictions or disqualifying criminal history

· Very heavy work requiring exertion in excess of 100 pounds of force occasionally, and/or in excess of 50 pounds of force frequently, and/or in excess of 20 pounds of force constantly to move objects.
· Ability to meet Department’s physical standards.
· Environmental Conditions: Work is performed primarily in office, vehicle and outdoor settings, in all adverse weather conditions.    

· Working conditions can be physically demanding, stressful and dangerous
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